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LEGER. 



LESSON VI. 

Directions for Opening Jiecotmts^ Postings and proving thai Posting. 



INTROBXrCTIOir. 

401. The purpose of this book is already described ^14. 
25 to 31 ind.). Directions for properlj forming it, called 
posting (410), shall now be giren* 

402. And first, the pupil must be impressed widi the 
importance of the strictest adherence to systematical ar- 
rangement in performing this part of his business. He 
may adopt an order and arrangement of his own, such as 
Rhall suit his taste, or be dictated by his judgment, but he 
must be punctiliously exact in pursuins it vnthottt devia- 
fion. The following plan will be found convenient for a 
learner The accountant may form his own. 



SECTION I. 

Prajter order of Accounts in a Leger. 

403. Accounts of a primary nature ought to occupy the 
forepart of a Leger. 1 would recommend the following 
firder. — 1. Stock ; 2. Merchandise (and its branches (54; 
if you keep any); 3. Cash; 4. Bills Receivable; 5. Bills 
Payable ; and 6. Profit and Loss ; and then its branches— 
Cummission, Interest, Expense, Insurance, (which are 
used in this treatise, 464J and all otliers that the owner 
sees fit to keep (29). After these it is well to open those 
Real Accounts (46) whith are to be kept, such as Real 
Estate, Ships, and Moveables, especially if they occur in 
tlie Inventory (15). After these, follow Personal and all 
other Accounts, in the order in which tliey occur in the 
Journal. 

404. The first act that the learner has to perform in the 
Le^er, is to open the six nrimary accounts above-named, 
and as many of their brancnes as are to be used (403). 

405. JVofe.— Tn this treatise are to be first opened the above-named six. ood then 
the four branches of Profit and Lon above-iiairifd. and next Real Estate. Then 
follow PerwnalB (445). 

406. ITiis opening consists in merely writing the titles* 
of the accounts, in lam text letters, at the top (or some- 
times in the middle) of a page or folio, allotting a suitable 
space in the Leger to each account, according to the room 
it will be likely to require (26). 

407. * JfuU.^The custoni of writing Dr. preceding the title iu the Leger, and 
tlip h>a'liiig lif an arronnt current, and Cr. after them, to dnignate the debtor and 
rnrditor sidea of the account, is very ancient and general ; but as tht-se luarlcs are 
q;iii(; iiiiiK;cc:»ary for any other purpose liian ornament (23), thu autlior has reiin- 



qiiiiihed ilie use of them in his practice, and would recommend to others a liiie 
r*'iiiH)uishftiem, becauiie tiie practice is perfectly inutile : but it is of course a matter 
ofiniirc forui; they may be used or omitted at th« pievure of the Book-iieeper. 



They ought to be retained for expletives in a Journal formed Ulce that of the first 
set of boolts in this treatise. 

408. As soon as you have written the title of an account 
in the Le^r, as above directed, turn immediately, and 
without delay, to the proper page of the Alphabetical In- 
dex* (SO), and there insert tne title, if of a personal ac- 
count, under the initial letter of the last or surname, put- 



ting that name first Thus, (under S) Smith Jolin, addin^ 
the number of the Leger folio where tne account is opened. 
But if any other than a personal account, insert the title 
under its first initial: thus« Hills Receivable, under B; 
Profit and Loss, under P, &c« (446). 

400. * Although the index to this Leger. for particular reamns. is printed, yet 
this direction b not on tliat account lew UMsfui for common practice. IMte omiMion 
to insert in the Alphabet a title wlien the account to opened in the I«eger. n»tghi. 
and very probably would, cause considerable trouble for the Boolc-iif^iit'r. 

Queations. 

What is the purpose of the Leger ? 

What is the first requisite for one who would keep a 
Le«»r correctly and handsomely ? 

Is tliere any fixed or established onler and arrangement 
to be observed by all who post books ? 

What order ought to be observed in opening accounts 
in a Leger? 

What is said of branches of Merchandise account r 

What branches are there of Profit and Loss account ? 

What is the first act which a Book-keeper has to per- 
form in the Leger ? 

In what does the opening of an account consist ? 

What custom respecting the abbreviations Dr. and Cr. 
is noticed) and what is said of it? 

Where ought they to be retained, as expletives for orna- 
ment? 

What must be done, without defalcation or delay, after 
opening an account in the Leger ? 

What rule do you observe respectinff the letter, under 
which an account must be insertea, in the Index ? 

DIRECTION TO THE LEABNEB. 

Having learned well the above instructions, and answer- 
ed the questions, you may now proceed to open in the fol- 
lowing blimk Leger the ten primary accounts in this trea- 
tise (405), according to the directions (443, 445) which 
you will find to correspond with the printed index (446) 

When you shall have opened the ten accounts, as above 
du^cted, proceed in your lesson with the following direc- 
tidns for posting. 



SECTION XL 

Potting. 

410. This is merely collecting the items of each account, 
which are scattered through the Journal, and placing them 
together in the Leger, under their respective heacis, that 
those of each account may be exhibited at one view (26). 

411. Having opened the primary accounts (40d) and 
inserted their titles in the Alphabet (408), (be careful not 
to omit the latter, 408), you may now begin to post by the 
following directions, opening personal, and all other sue- 
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ceeding accounts found in the Journal, in the order in 
which ttiej there occur (403). 

^ 412. Peat the Jonmal bj portions of one day's transac- 
tions. Let the Dn or Drs. of each entrj be first done, 
and then the Cr. or Crs. 

413. When jou shall be ready to begin to post (suppose, 
for the sake of perspicuitj, the first entry of the inventory 
(2t4), the first item of which is Cash) look in the index 
of the Leser, and see on what L^r folio the first Dr. 
item (Cash^ is op^ed, and write the number of that folio 
(2) at the left of the item (Cash) in the Journal. Then 
turn to the account of that item (Cash) in the Leger, and 
there b^n to post it by writing the date, to be taken from 
the original entry, in the left hand or date columns of 
the Lcfer. fSee sections of accounts beiow,'] Then, in 
the title coUimn^ write <<To" (89) and add the titie or 
account, which is the corresponding or opposite creditor, 
(in this instance it is ^Stock"). But it there be more 
creditors than one, write «To Sundries" (88). Then 



insert in the narrow column, next before the mone^ 
columns, the Journal folio from which the item was taken 
(26), (in this instance 1,) and, lastly, the sum for which 
said item is Dr. Then make a dot under the folio fi^re 
which you inserted in the Journal, to show that the item 
is posted, and then proceed to the next item (Merchandise) 
and post it in die same manner. 

414. When all the Dr. items of this entry shall be 
posted, turn to the opposite creditor (Stock) and proceed 
on the Cr. side of this account in the Leeer, in the man- 
ner aboTe directed, till you arrive at ^e title column, 
where, instead of <*To," you must write *»By" (90), 
adding", as above directed, the opposite or corresponding 
Dr. tiue, or if more than <me (as oelow) ^Sundries,'' and 
then proceed as before to the end of the line. 

415. The following sections of the first Journal entry 
(284 K.), and of Cash and Stock accounts in the L^r, 
exhibit a specimen of posting as above directed 



Fo. 1. 



Journal Expression of Original Entry 234. Datt'—Janiuafy 1, 1886 (23). 



Leg«r P. 



(Not 
here ^ 
posted) 



L^ger F. 



Cash 

Merchandise 

Real Estate (in Chesnut street) 

Bills Eeeeivable 

^llen Sobinett 

Hicks W. KeUy 



25,000 

11,000 

20,000 

7,800 

2,500 

500 



00 
00 
00 
00 
00 
00 



Stock 



60,800 



00 



LEGER. 

Showing the nutnner of Posting two of the above Items^ viz. ^Cash^^ and *^ Stock/ 

PoUo 2.] Dr. CASH (406). 



Cr. 



DfttoCoL 
1836. 
January 

9f 



Title Colanin. 



To Stock 

„ Merchandise 



J.F. 

1 



25,000 
600 



00 
00 



FoUo 1.] 



STOCK (407). 



! Data Col. 

1836. 
January 



Title Column. 
Bj Sundries 



J.F. 

1 



66,800 



00 



416. In a succeeding post on anj account, when anj 
part of it. except the sum in the money columns, is to be 
exactlj like tne correspondina; part of the post next 
above it, these marks („; may be used instead of a repe- 
tition of the words or figures. [See exemplification in the 
second post to Cash acct. above/} , 

4ir. The arithmetical rule to set ^ units under ui^ts, 
tens under tens, &c.'' must in all parts of Book-keeping 
be constantly remembered, and punctiliously adhered to, 
wherever fibres are to be added. A trifling inadvertency 
in this particular, in either the Leger or any of the proof 
papers may, and assuredly un(/7, cause you much vexation 
and labour. 



Closures, 



.J 



418. On every occasion when an account, partioiilary 
a personal one, shall admit of being closed, i. e. wtien 
the Dr and Cn sides balance by being equal in anuaitit. 



that account ought to.be closed before any more items be 
posted to it 

419» The closure is thus made: Draw with a pen hori- 
zontal lines, directly opposite to each other, across the 
money columns of l>otli sides of the account, close beiow 
the lowest post on either side ; then add up the money co- 
lunms, settins the amount below said line on each side ; 
then draw a double line close below said amount on each 
side, and exactly opposite to this line, at the left of it, draw 
a single line commencing at the ri^ht of the date column 
and extending one-third of the distance to the Journal- 
folio-column. If the space between this last line and the 
lowest post above it be considerable, a diagonal line ou«;rht 
to be drawn from the end of it to tiie intersection of tne 
last post line and the Journal -folio-column. 

AVite.—The method of closing an account, that thus balance! vrlih hofianntal 
Hnei, b exeroulifted lu the cloetire of Ctuh acciiunt for January. [Set Ca^k-Book 
(548) K*if.] The uw of the diagonal line, when xvewmmrf, b Hkewite exvniplilM 
in the rkwure of the mme arronnt for ppl/.uarv (547). 
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420. If, gubseqaent to such a closure, more items for 
the same account occur, they maj be posted below it. 

yuts.—Th\M win happen lepettdly In Btepben Jonet't nocoam In th« Legnri 

(ikewiac in •' Mtraandise Co. ^.** 

TVanafer of Jiceotmts. 

431. When the space allotted to any account in the 
Leger (406) shall become full (444), open tliat account in 
a new place, at the same time altering the Alphabetical 
Index to correspond, (408) and transfer the amounts of its 
sides i*espectiveij to the new folio, thus : Strike lines op- 
posite to each other across the money columns, as if you 
intended to close the account (419). Then add up the 
Dr. and Cr. money columns, setting the amounts below 
said lines, and write before the amounts respectively, 
** Jm/. trantferred to folio — ^^: and on the first line 
under the title in the new folio, write on each side, ^AnU. 
brought from folio — )" inserting said amounts in the mo- 
ney columns. After this proceed to post as usual. 

QuestUma. 

What is meant by Posting? 

When ^ou have opened the primary accounts, and in- 
serted their titles in the Alphabet, what are you next to 
do? 

What particular directions are given respecting the por- 
tions by which the Journal ousht to be posted, and the 
order of items in those portions? 

When you are quite ready to begin to post, what is the 
first tiling you have to do, and how do you proceed through 
your post? 

What difference in posting is to be observed between 
Br. and Cr. items P 

Under what circumstances may two little perpendicular 
marks be used instead of a word or number ? 

Wliat arithmetical rule is to be observed in writing 
figures in all parts of Book-keeping ? 

is the observance of this rule important to a Book- 
keeper, and what will be the effect of neglecting it ? 

What is said respecting closing accounts in tlie course 
of posting? 

How is a closure to be made ? 

If, when an account have been thus closed, more items 
for it occur, where will you post them ? 

Describe the method of transferring an account from one 
folio io another, when the space allotted to it shall have 
become full. 

DIRECTION TO THE LEARNER. 

Having learned to answer the above questions, you may 
proceed to post the Journal for January. Work cautiously, 
and be careful to observe all the directions hitherto laid 
down in this lesson. 

Having finished the potting you may proceed in the 
lesson to the following directions. 



SECTION ni. 
Examination of the Leger 

422. At stated periods, say in your practice in /Aw trea- 
tise, at the end of each month (tnourii in real business it 
nu^t to be done much oftener) tlie Leger must be care- 
fuUy comjMired with the Journal, for the purpose of being 
corrected if it contain errors. 



423. To do this let one person hold the Journal, and 
read in it every date, word, and eiqpression in figures, on 
both the Dr« and Cr. side of it, and let another person, at 
the same time, carefully inspect the same items in the 
Jjeger, and, with a lead pencil, on the double red line of 
the money cokimn, dot every item, as soon as he shall have 
ascertained that it is, in everv respect, correctly posted. 
To avoid, as far as possible,* alt chancer of error in the ex^^ 
amination, I would recommend that all t^ Drs. be first 
examined, and then all the Crs. V 

424. If errors be discovered, in the Leeer only, and 
which did not originate in the Journal, (164) they must be 
corrected according to the following directions for the 

Correction of Errors. 

425. FFhen a Journal item shall have been omitted in 
the Leger — 

Post it on the first vacant line with its proper date and 
folio, inserting in the post the word omittedj to account for 
a consequent derangement of dates. 

426. JFhen an item shall have been tunce posted — 
Balance one of the posts thus : post on the opposite side 

of the account, on the first vacant line, *<7b," or "i?y 
Error, opposite side^^ adding the erroneous sum, and pre- 
fixing to it on the double red line of tlie money columns 
a little star, and likewise another star to the sum of the 
post on the other side thus corrected. These stars show 
which items are intended to balance each other. One of 
the posts being thus cancelled, the other stands right. 

427. When a wrong sum shall have been posted — 
Alter it if you can without defacing the Leger, but if 

not, balance it by 426, and make an omission post of the 
proper sum by 425. 

428. When an item sludl have been posted to the wrong 
side of its account — 

Balance it by 426, and then post it rightly. 

4S9. .V«u.— Thia done* alihoofh each tide tjf the account will, when footed or 
added up. amount to more than it would if tliew canccUed ponte bad uot been 
made, yt* t the hidoMC* or iiftremtt of the eideM will bo jiiiii iIh; name that it would 
have been if they had both been omitted. 

430. When an item shall have been posted to a wrong 
accouni^^ 

Correct the wrong post by 426, and then post tlie item 
rightly. 

43 1 . When you have, in posting, merely written a wrong 
title, in the title column, you may either alter it to the 
right one, or draw a pen-mark under it to denote that it 
is wrong, and let it stand. It cannot affect either the state 
of any account, or the balance of the Leger. 

432. The above directions will probably serve as a guide 
to the young Book-keeper, in all cases of error that shall 
occur (163]. It must DC a maxim with him iiet;er to erase 
or scratch in the Leger. 

433. If, in posting, errors of the Journal be discovered, 
they must be corrected according to the /directions there- 
for contained in the Journal, from 157 to 164 inclurive. 

Questions. 

How are you to ascertain whether your Leger have been 
correctly made from tlie Journal ? 

How often ought this examination and comparison to be 
made, and for what purpose ? 

Describe the proper method of comparing the Leger with 
the Journal. 

What precaution is recommended to prevent chances of ' 
error in tnis examination ? 
B 
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If errors of the Leger only (and not of the Journal) be 
discovered, what is to be done with them? 
How are jou directed to correct — 
When a Journal item shall have been omitted in 



When an item shall have been twice posted ? 

When a wrong sum shall liave been posted ? 

When an item shall have been postea to the wrong side 
of its aftount? 

When an account contain cancelled posts, will the 
amounts of its sides be difierent from what they would 
have been if no error had been made in posting? 

Will the balance of it, or difference of lis sides, be 
affected b^ the cancelled posts? 

How will you correct when an item shall have been 
posted to a wrong account ? 

How will you treat an error in posting, which consists 
in merely usmg a wrong title in tlie title column ? 

What is observed concerning these directions for the 
correction of errors, and what concerning erasing or 
scratching in the Leger? 

What must be done, if, in examining the Leger, errors 
be discovered which originated in the Journal ? 

DIRECTION TO THE LEARNER. 

Having well studied the above directions, answered 
the questions, and applied the rules therein contained 
to yottf Leger, you may proceed in your lesson. 



SECTION IV. 

Proof of the Leger, 

434. Having examined your Leger by comparing it 
with the Journal, and corrected all errors that you found 
in it by that examination, you are ready to conclude that 
it is perfectly right and needs no further proof. Be not 
too sanguine — ^the correctness of every thing in the Leger, 
must be tested by actual demonstration. 

435. There may exist in a Leger numerous errors, 
which woujd not prevent its closing, and which, conse- 
quently, the proof-sheet cannot bring to view. To detect 
these is the object of the examination and comparison 
with the Journal above directed ; and those errors that 
would be most likely to be overlooked in the examination, 
Mrill certainly be brought to light by the monthly proof. 
Both the examination, and the following directed proof, 
are tnerefore indispensable tests of the correctness of 
your work. 

436. As often, therefore, I would recommend, as at 
the end of every month, a proof, of the Leger must be 
made, to detect an^ errors in it that shall have escaped 
notice in the examination (422). This ought not to be 
deferred, which is usual, till the general balance of the 
Leger (31), for the task of searching through six or twelve 
months' posting for errors (they will occur) is too appal- 
ling: it is easier to do it monthly. 

437. As the amounts of the Dr. and Cr.. sides of every 
entry must be always equal (24), it is evident ^at the 
amounts of the Dr. and Cr. sides of any number of entries 
must be likewise equal. This axiom is applicable there- 
fore to the postings of a month, of six months, or of a 
year, that it^ to the whole Leser. 

438. The monthly proof above-mentioned, consists in 
collecting into a condensed form all the Dr. items that 
have been posted in any one month, and likewise all the 
Cr. items for the same time, and ascertaining the totai 



amount of each, which totals, if your accounts liave been 
rightly posted witli regard to amount, will be equal. It is 
thus nuide : 

439. Rule a sheet of paper to be called ^monthly proof" 
eheet^^^ horizontally with a lead pencil, and also perpemfi- 
cularly with ink, into money columns, leaving a space at 
the left side for titles* [See form of this sheet in the Key^ 
526]. Write the first title, «* Stock," on the first horizontal 
line in the left hand, or title space. 

440. In the Leger, draw a lead pencil mark close belo'W 
the month's postings and add up tlie money cc'umns*] 
of both sides of tlie account, setting the amount of the 
Dr. side in the first money column of the proof-sheet,! 
and tliat of the Cr. side in tlie second column, oprjo^itc| 
the title which you have written at the left (439). Do the 
same witli every account open in the Leger, omitting all 
that aie closed. 

* Altlioiigh (his dirccli'.m \* inappiicribU: to Slock ocrotint, becaiiw* it Icih ii.it 
one prMt on each side, yet it is a |!;eneral direction and Reneralty applicable. 

441. When you have thus obtained the amounts of all 
of them, add up the columns of your proof-sheet, which, 
according to the principle laid down in 437, ought to 
balance each other; but if tlicy shall not so balance, yuu 
must seek and find out the error, and correct it by the 
most apposite method (425 to 433 incl.^. 

442. Proceed in like manner with tlie postings of each 
succeeding month, (allowing your lead-pencil marks (440) 
to remain from month to montli,) setting the Dr. and Ci* 
amounts in the next succeeding columns of tl:e proof 
sheet, and adding at the bottom new accounts which shall 
be opened in the Leger (411). 

Questions, 

What is said of the necessity of proving the 1-egen? 

What is said of the existence ^n a Leger ot errrn s 
which would not prevent its closing r 

How can such errors be detected ? 

But it is possible that errors of the Leser i^ill escap«> 
notice in the examination. How are suai to be dihco- 
vered ? 

How many and what indispensable te^ts are there of 
the correctness of the Leger? 

How often ought tlie proof of the Leger to be made, 
and for what purpose is tnat proof? 

Why ought this proof to be made before the general 
balance of the L^rr 

What axiom is laid down respecting the balance of the 
sides of the Leger ? 

In what consists the monthly proof of the Leger? 

Describe the method of making the proof-sheet. 

Describe the method of collecting lirom the Leger the 
Dr. and Cr. amounts of the month's postings. 

How do you then obtain the result of 3-00 r labours, viz.. 
the desired proof of the Leger? 

How do you proceed with the postings of sucreeilinv 
months ? 

DIRECTION TO THE LEARNER. 

Having become familiar with the foregoing section, 
proceed to make, according thereto, a montmy proof- 
sheet, consulting, with the leave of your teacher, the Key 

g(526) for the form of ruling it, and tken make tlie directetl 
roof of your Leger for the month just posted. Havina 
nished it, compare it, according to 279, with the printeS 
one (526), observing 525i, K. Thus you win have 
finished Lessons 4 and 6. 

You may now turn back lo the Journal and study 
I-esson 7 (165). 
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Directions respecting Spacc^ 8rc» 



44S. The following is a direction to you respecting 
the space which you must allot to each account in this 
Leger. it must be consulted previous to opening each 
account (406J, else you may find your Leger too small 
to contain all the accounts. 

444. There is probably but one account which will 



need to be transferred to a new folio, and that is 
Cash. If it shall not happen to fall upon the head of 
the 20th page, (as directed below) it may be opened 
wherever it shail be necessary, care be*r.g used to allot 
it full two-thirds of a pace, and to aUtr the Alphabet, 
i. e. insert the new folio \A1\), 



445. On page 1 open 



do. 
do. 
do. 
do. 
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C Stock account, 1 co" f assigning it on*- -Uiird of th^ pa^, 

^Merchandise, . . 

Cash, .... 

Bills Receivable, - 

Bills Payable, . . 

Profit and loss, 
^Commission, . , 
^Interesl, . . 
5 Expense^ . .. . ^ < 
^Insurance . . 
C Ileal Estate (403), T 
^ Allen Robinctt, 
^ Hicks W, Kelly, . . 
^John Smith, Liverpool^ 
[Stephen Girard, . . 
^Stephen Jones, . . 
fShip Miner\a, . . . 
; Shipment to London, 
f Shipment to Cork, 
^ Isaac Howell, . . . 
[United States Bank Stock, 
I Shipment to Liverpool, 
[Smith's Consignment, 
> Merchandise Co. A. . 
[Samuel Archer, . . 
[Charles Bishop, London, 

Balance, 

^ James Delacroix, . . 

[ Shipment to Liverpool, Co. Be 

1 Shipment from Liverpool to Havana, Co< 

I Adventure Co. C. 

[ Shipment to Havana, Co. 

^ Merchandise Co. B. 

^Cash UransferreJ); 

^Moveables, . . , 

[ Shipment to Charleston, Co. A. 

[Henrj B. Gibson, Neio-York^ 

[ William Morgan, Cork^ . . 

I Shipment from London to Cork, Co. B. 

John Loud, Charleston^ 

lliere will then remain one-half of page 23 and all of 24 for Contingendei, to which, if it shaU l»*{ necessary, other 
accounts may be transferred (444) 
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Archer fiamuel, 
AdTentare Co. C. 



Paos 
. 18 



B. 



Billfl Receivablet • • . 
BiUs Payable, . . . . 
Bishop Charles, London^ 
Balance, 
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15 

16 



n«jdi 


c. 
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CVimmiRRion. . 
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D. 


. • . . 17 
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Merchandise Co. A. . 
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Smith John, lAverpooij 

Ship Minenra, 

Shipment to London, ...••/ 

do. to Cork, 

do. to Liverpool, 

Smith's Consignment, 

Shipment to Liverpool Co. B 

do. from Liverpool to Havana Co. B. 

do. to Havana Co. A 

do. to Charleston Co. A. . • • 

do. from London to Cork Co. B. . 
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LESSON XL 

Proof and Closure of the Leger. 



SECTION I. 



Proof by the Trial Balance. 

447. Having finished posting your books to the time 
at M'hich you intend to close them, bj making a general 
balance of the Leger (31), in order to ascertain your 
gain or loss by business since the opening of your books, 
and your present pecuniary condition (5), it will be neces- 
sary, notwithstanding the testimony of your monthly 
proof-sheet, to ascertain, for certainty, whether or not 
your Leger is in a closeable condition. 

448. For this purpose you must make a Trial Balance 
of it, according to the following directions. 

449. JV0(«.— Tbe Trial Balance is a proof of tlie lekoU L«xer, funned upon the 
sarnu |MincipIe that the monthly proof-sheet is (437), extending further, liuwever. 
niui exhibiting not only the proof of the Leger, but the balanu or difference of the 
aides of each account. 

450. Rule a sheet of paper, heading it ^^Trial Balance^^^ 
with four money columns, viz. two for Dr. and Cr. 
amounts, to be called amount columns; and two for Dr. 
and Cr. differences of amounts, to be called difference 
columns^ leaving a space at the left hand for titles, as you 
did in your monthly proof-sheet ^439). [_See form of this 
paper in the Key^ 5SL7T] Then aad up the whole money 
columns of every account open in the Leger, just as 
you was directea (440) to add them for one month at a 
time in making your monthly proofs. Write the amount 
of each column with a lead-pencil, a little distance 
below the foot of it in the Leger, and transfer said 
amount in ink to the proper amount column of the Trial 
Balance sheet 

451. Indeed proceed just as you did in making each 
of your monthly proofs (440), except, as above directed, 
that you add the whole oi each money column (as far as 
the account shall be open) instead of apart of it, and that 
you pencil the amount at the bottom or it. 

452. When you have done this with all the open ac- 
counts in the Leger, add up the columns of your Trial 
Balance sheet, as you did those of your proof-sheet, and 
see that their amounts be equal as in that (441). 

453. This done, ascertain the difference between the 
Dr. and Cr. amounts of each account, and set that differ- 
ence, if the Dr. side be greater than the Cr. in the third 
or Dr. difference column (450), directly opposite the 
amounts ; but if the Cr. side be greater, set tne said dif- 
ference in the fourtli or Cr. difference column. Having 
done this with every account, add up the difference co- 
lumns, which must likewise be equal in amount (452). 

454. When this paper shall be thus finished, you may 
rest assured that there is no error in the Leger that wui 

Erevent its closing, for it is plain that the whole Leger 
alances (437). 

455. Your next task will be to take Stock; that is, 
make an inventory of all the property now belonging to 
the concern, and of the debts due to and from it, just as 
yuu did at the opening of the books (15, 284). 

4jft. JW(«.— In real businew. the inventory of your Cash must be made from ao 
actual counting of it, or, if it be deposited in Banlc. fVom your Banlt-Book; that of 
the Bills, Notes, Bonds, &c. due you. from an actual inspection of the original 
patters; that of your goods In store from an actuai enumeration, weighing or mea- 
mirtiig of them, computing their value at cost, or at their (^resent worth at marliet 
pricm ; that of your Ships and Real Estates from the proper documents, or from 
ycMir common icnowledge of their number and value ; that or your House Furniture^ 
and all other moveable or loose property. fh>m a special or general computation 
•r their value ; that of debts due to and by von on Book Account, from tne Trial 
Bnlanre sheet ; and that of Bills, Notes, and Bonds which you owe. 'rom the Bills 
PavabN* side of the Bill- Book. Tou must then carefully compare the several num- 



bers, quantities, particulars, and amounts of property and debts contained in the 
inventory, with the proper auxiliary and Memorandum-Books (SSQ, and oth«r docu- 
ments, to see that they all correspond with the inventory, with each other, and with 
their several accounts in the Leger. putting these all in proper order af they shall be 
found otherwise) for the new year, or term of the reopened or new books. 

457. This important document must now be copied 
into the Inventory-Book (40), and you then proceed to 
the closing of the Leger. 

458. JV0t«.— As in these fietitioiuhcxAtM, the obiects or property of which on in- 
ventory is to be made, cannot be presented to the learner, recourve must be had 
to Action in this part also. He muot procure from his teacher, or (If be teach him- 
self} from the Key, an abstract of the inventory (539) eulficient for his purooM 
(543). Now every thing In this inventory, whether property or debu. due to or from 
the concern, will, in dosing books, be represented under the tiUe ** Balance*' (71). 

Questions. 

What is the first thing to be done, after you have 
finished posting, to the time of making the general 
balance ot the Leger ? 

What is the Trial Balance? 

How will you prepare your paper for the Trial 
Balance ? 

What are the two first money columns of this sheet 
called ? 

What are the two last called ? 

When your sheet of paper shall be prepared, how will 
you proceed, and what will that procedure be like? 

When you have set all the Leger amounts in the pro- 

Ser columns of your Trial Balance sheet, what will you 
o next ? 

Must these amounts of the amount columns be always 
equal ? 

How will you then ascertain the balance of each ac- 
count, and what will you do with the difference of its 
sides when found ? 

How will you prove the difference columns r 

What important fact concerning the Leger \n\\ then 
be proved ? 

The Trial Balance being finished, what is your next 
task? 

From what source, in real business, must be made the 
inventory of Cash; of Bills Receivable; of Goods in 
store; of Ships and Real Estate; of House Furniture 
and other moveables ; of Book Debts in your favour and 
against you, and of Bills Payable ? 

What comparison must then be made, and for what ? 

What must now be done with the inventory ? 

Whence are you to procure an inventory by which to 
close your books ? 

Under what title are the contents of the inventory to 
be represented in closing books ? 

DIRECTION TO THE LEARNER. 

Having studied sufficiently the foregoing instructions, 
and answered the questions, you may proceed to make 
your Trial Balance sheet accordingly. 

Having finished it, and compared it (279) with 59.7 K., 
procure an abstract of the inventory (458), to be used 
according to the following instructions, and then proceed 
to study those instructions. 

SECTION II. 

Cloture of the •^ecouhts of the Leger. 

459. All accounts are closed with either Profit and 
Loss, or Balance^ or both. These two accounts may 

I 
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hence, for the sake of convenience, be denominated 
closers. 

460. But, before proceeding farther, it wi]l be neces- 
sary to take a view of the nature of the different kinds 
of accounts, in order to understand perfectly the proper 
method of closing them. 

461. Real Accounts (46). — Some commodities or 
kinds of property are received and delivered, i. e. bouriit 
and sold tor the ^rand primary obiect of all trade, namely, 
GAIN. Of this kind are Merchandise (entire or in branches, 
48, 54), JRecd Estate^ ShipSj Shipments and Adventures^ 
Merchandise in Co,, and Bank ana other Stocks. 

462. Other commodities or kinds of property are re- 
ceived and delivered in like manner, for only a circu- 
lating medium in trade, and on which there is not ex- 
pected either gain or loss. Such are Cash^ BUls Beceiva- 
oUy and Bills Payable. 

463. Personal Accounts. — ^These likewise are ac- 
counts, not of gain or loss, but merely names of debts (60). 

464. Fictitious Accounts. — ^These, except Stock and 
Balance^ are accounts of only Gain and Loss, or, rather 
are only the names of Gains and Losses (45, 63). The Fic- 
titious Accounts, besides Stock and Balance^ are ProJU and 
Loss and its branches, (those used in this treatise are) 
Commission^ Interest, Expense, and Insurance (403). 

465. The following method or order of closing the ac- 
counts of the Leger, will be found as perspicuous per- 
haps as any that can be adopted. They may be neatly 
arranged for closure in/o«r divisions, viz. 

1. Those which are closed with Profit and Loss 07i/y; 

2. Those which are closed with Balance ofily; 

3. Those which are closed with both Profit and Loss 
and Balance; and 

4. Deferred Accounts.* 

466. * It may be here observed that there ore three accounts, the closlof of which 
depends on the amount of others, and must therefore be deferred till those others 
be ready to be uMd for this purpose. These will therefore be called D^erreA 
Jtccnmis* vis. 

1. Profit and Loea, being used to close others with, cauiot itself be closed tiU 

all those which are closed with it shall be finished : 
S. JffolaiiM, is in a similar condition ; and 

3. Stock, which is always the /r«( account opened In a Leger. Is always the 
lost closed, because it has to receive a post from each of the above-mentioned 
(Profit and Loss and Balance), afler then are oUierwlse complete. 

Profit and Loss Sheet. 

46r. Rule a half sheet of paper like a Leger page, and 
head it with the title '< Profit and Loss," and call it the 
Profit and Loss sheet 

468. Take from the Profit and Loss account in the 
Leger, the amount there posted on each side of it, which 
is pencilled at the foot of each of its money columns 
'450), and place it in the corresponding column of your 
i'rofit and Loss sheet, writing before it, in the title co- 
lumn, the words, ^^ Already Posted.^^ ^See form of this 
paper, 528, Kl 

469. Proceed then to close the accounts of the 



Pj 



First Division (465), 

Comprising those which are from their nature incapa- 
ble of naving a balance remaining on hand, or due on 
them, but which exhibit only gains and losses by trade 
(464), and which are consequently closed with ^Profit 
and Loss only^^ (465). 

JVbte.— Mark each account on the Margin of the Trial Balance sheet when yon 
enter it on the closer. 

470. Examine the Trial Balance sheet downward till 
you find — 



Commission.* — The Dr. side is blank ; for you never 
keep account of the Commissions you allow your Agents 
or Factors (166). 

The Cr. side shows your gain as Agent or Factor for 
others (67). 

Close itt by debiting it " To Profit and Loss^^ for the 
gain (80). 

Therefore, enter on the Cr. side of your Profit and Loas sheet. •* Bv Commit - 

*The learner ought to examine in the Leger thii and each other account, whesi 
be reads its subsequent description and the directions for closing lu but take the 
sums in figures from the dilibrence columns of tbe Trial Balance sheet. 

471. t Although you are here and ekewhere directed to " eloee** accounts, this 
direction is not to be fully followed. You must not, in fact, close amp account in 
tbe Leger, till the Profit and Lots sheet, and Balance sheet, which you will soon be 
directed to make, shad be finished, and closed, in order to ascertain whether or 
not the Stock account (and therefore the whole Leger^i will cloev, i. e. whether your 
posting to the chiserB has been correct with regard to amounL 

473. Tou are aware, no doubt, tiiat every closure, like every other entry, requires 
two Leccr posts (4) ; one to ilie account to be clooed, and the other to the clooer with 
which it is to be closed (458). Now. instead of actually carrying the closii« poMii 
to both these, you are to carry them to the elosero only, on the loose sheets, till afl 
closures be carred thus far : you will tAou find directions for r«rrying them to their 
respective accounts in the Lc^r. 

473. Now great care and deliberate consideration will be requisite to enable you to 
determine on which closer, and on which eidc of the chiser. to put a closing iioat. 
To determine on which closer sheet lo enier a closing pmt, read attentively 4fl0 and 
478. To determine on which side of a closer sheet to enter a closing post, consider 
attentively whether the account to be closed in the Leger wants a debit or a credit 
If a debit, then the post niuat go to the Cr. side of the closer, and vice versa. {Sec d» 
rectum •» 470, aJbove, and in 476, below.] 

474. Remember, however, that tiiis rule does not govern the dosing of the ac 
counts specified in 461. because, to close each oftkem. ttco entries must be made. 

475. Interest^ — ^The Dr. side shows the sums yoE 
have paid for interest ; 

The Cr. side shows the sums you have received there- 
for; 

The difference (per Trial Balance sheet) is your nett 
gain or bss by interest: 

Close the account (if there be a gain) by debiting it 
« To Profit and Loss'' for the gain. 

And enter on the Cr. side of your Profit and Loss slieet. *•% hterrsi ." 

But if there be a loss, close it by crediting it ^By Profit 
and Ia>sSj'' i. e. debiting Profit and Loss " To Merest'* 
for the loss. 

Therefore enter on the Dr. side of the Profit and Loss sheet, '• 7\» Uteres t .' * 

476. Expense. — ^The Dr. side shows the sums you have 
paid for rent, and house and pocket expenses, and some- 
times the charges on Merchandise (41). 

The Cr. side is generally blank, but always less than 
the Dr. "^ 

Close it <*% Profit and Loss," i. e. make Profit and 
Loss Dr. "7b Expense" for the loss thereby. 

Enter on the Dr. side of Profit and Ijoss sheet •• TV Expense .** 

477. Insurance- — ^The Dr. side shows the sums you 
have pcdd in consequence of insuring for others ; 

The Cr. the amount of premium you have received 
therefor; 

The difference (per Trial Balance sheet) is your nett 
gain or loss: 

Close the account by debiting it "7b," or crediting it 
«^y Profit and Loss" for that difference. 

JV«to.~The above direction for dosing Insurance, applies to an individual con- 
cern, and not to a Cempanf. In a Co. concern it would be closed, To or Bp Stock- 
koldcr*s aeeountt, for their respective shares of the gain or loss. 

JVVte.— Tbe above described are the only accounts which are a/war« closed with 
Profit and Loss omlg, they are marked a. In 597, K 

Questions. 

With what are all accounts closed ? What may these 
therefore be called ? 

Explain the natural difference between the different 
kinds of accounts, designating those of each kind. 

What is said of Realaccounts ? 

What is said of personal accounts r 

What of Fictitirms accounts : 
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In what diyinons may accounts be arranged fur clo- 
sure? 

Why is the closing of three certain accounts to be de- 
ferred till all others shall be closed ? 

What is the first deferred account, and why is its 
closure deferred ? 

What is the second, and why deferred ? 

What is the other, and why is its closure deferred ? 

How will you prepare your Profit and Loss sheet? 

What is to be first inserted on this sheet ? 

What description of accounts is to be first closed, and 
which closer must be used in closing them ? 

Commission, — Describe the Dr. side of this account. 

What does the Cr. side show ? 

How will you close it ? 

Are you in fact to really close Commission and otlier 
accounts at this stage of your business ? 

How many Leger posts are reciuisite to close an ac- 
count, and to what are they to be respectively made? 

Which of them is to be now made, and which for the 
present omitted ? 

How will you determine on which closer sheet to 
I ice a closing post ? 

How will you detennine on which side of a closer to 
enter a closing post ? 

To what accounts is this rule inapplicable, and why? 

Interest* — ^What does the Dr. side show ? 

What does the Cr. side show? 

What is the difference of the sides ? 

How will you close it if there be a gain, and how if 
there be a loss? 

Expense. — ^What does the Dr. side show? 

What the Cr.? 

Flow will you close it? 

Insurance. — ^What does the Dr. side of it show ? 

What does the Cr. side show ? 

What is the difference of the sides? 

How will you close it, if an individual concern? 

How, if a Co. concern ? 

direction to the learner. 

Having duly answered the above questions, you may 
proceed to ]N-epare your Profit and Loss sheet, insert in 
It from the Leger, the amounts ** already posted" (468), 
and then transcribe from the Trial Balance sheet, ac- 
cording to the above directions, the differences of the 
accounts above described, whicli are, you observe, tlie 
branches of Profit and Loss account ("464). 

Having done this, proceed in your lesson to the follow- 
ing directions. 

SECTION III. 

Second Division, 

478. Comprising those accounts on which, from the na- 
ture of the things which they represent, there can be 
neither gain or loss, and whicn, consequently, are to be 
closed with Balance only (465, 462, 463), i. e. by adding 
to the less side of the account, the amount or balance ex- 
pressed in the difference columns of the Trial Balance 
sheet, for the sole purpose of closing the account (63). 

Balance Sheet. 

479. Rule another sheet of paper, precisely like the 
Profit and Loss sheet (467), heaa it •* Balance,'* and 
call it the Balance sheet. Begin at the head of the 
Trial Balance, and look careful I3' downward till you 
come to 



480. Cash.— The Dr. side shows the amounts that havt 
been received. 

The Cr. the sums paid away, or otherwise deliyered 01 
parted with. 

The diff*erence between them doubtless ought to, uid 
mustj be the sum in band or in Bank, corresponding witb 
the inventory (455). Therefore, 

Close the account by crediting it ^By Balance^^ i. e 
by makins Balance Dr. "7b CtwA" (thus giving Cash 
the desired credit), for the sum in the difference columns 
of the Trial Balance sheet. 

Enter on tho Dr. side of Balance theeu " To Cash .** 

481. Bills Receivable. — ^The nature of this account 
is similar to that of Cash account. 

The Dr. side shows the amount of Bills, Notes, and 
other obligations in your favour, which have been r«- 
eeived. 

The Cr. tlie amount of ditto, passed away, or otherwise 
cancelled. 

The difference will of course be the amount in hands, 
per inventory. Therefore, 

Close the account by crediting it ^By BalaneCj^^ as yew 
did Cash (480). 

482. Bills Payable.— The Cr, side shows the amount 
of your own Notes, and other obligations to pay, which 
have been passed away. 

The Dr. shows the amount of them redeemed or taken 
up. 

The difference is the amount which you still owe in 
Bills, &c. according to the inventory (45^. 

Close the account by debiting it <^7b BaUmcCj*^ foi 
the difference of its sides per Tnal Balance sheet* 

Enter on Um Cr. ilde of Balance sheet. "By Bills Pay able .** 

483. Allen Robinett, and every other Personal aC" 
count. — ^The Dr. side shows what he owes you on ac- 
count. 

The Cr. what ifou owe him on account 

The diff*erence is the balance oif debt due one way or 
the other, corresponding with the inyentory a^d 'i^rial 
Balance sheet. 

Close the account by debiting it "7b," or crediting; it 
^Bv Balance,^* for the difference of its sides per Trial 
Balance sheet, i. e. the amount of the debt (71). 

JVatr.— The above dexribed are the only accounts Uiat are •ItDoyt cloaed with 
Balance only. They are marked b. in 587, K. 

Questions. 

Having closed the branches of Profit and Iioss, what 
division and description of accounts are you next U at- 
tend to? 

How do you prepare your Balance sheet? 

Cash.— What does the Dr. side of Cash show ? 
What does the Cr. show? 
What will the difference of its sides be ? 
How will you close it ? 

Bills Receivable.— What otlier account is in its ma- 
ture like Cash? 

What does the Dr. side of Bills Receivable shoiir? 
What does the Cr. show ? 
What will the difference of its sides be^ 
How is tlie account to be closed? 

Bills Payable. — What does the Cr. side snow? 
What the Dr.? 

What will be the difference of its sides ? 
How will you close the accoi^nt r 
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A Pkusokal Account. — What does tlie Dr. side of a 
Ter^iunal account show ? 
Wnat does the Cr. side show ? 
What tlie difference of the sides ? 
How will you close it ? 

DIRECTION TO THE LEARNER. 

Having properly prepared yourself by answering the 
above questions, you may now rule ^our Balance sheet 
and transcribe tliereto, from the diAerence columns of 
the Trial Balance (453), the differences of the above 
described accounts, including all the personals in the 
L^r. 

When this shall be finished, according to directions, 
proceed in your Lesson. 

SECTION IV. 

Tliird Dividon^ 

484. Comprising those which are closed with both 
Balance and Profit and Loss, marked c, in 59,7 j K. [These 
are the accourda described in 461, this Book.li 

485. The account of property of every kind, when it 
is purchased or received as yours, is debited for its cost 
or value (72), and credited for what it brings (73), when 
it is delivered or parted with. If, at the time of closing 
the account of it, aU of it be sold, the difference of the 
sides will be the amount of gain or loss by the sales. 
But if part of it only be sold, or otherwise disposed of, 
its account will have been credited for onl^ tluU part. 
It is therefore necessary, in order to ascertain the gain 
or loss on the part sold, to credit the account for the re- 
maining or unsold balance {71); a full statement of 
which will always be found in the inventory (455). The 
difference of the sides, after this shall be done, will be 
the gain or loss on the part sold. Now cast your eye 
down the Trial Balance till you come to 

486. Merchandise. — ^The Dr. side shows the cost or 
value of the goods on hand, at the time of opening the 
Books, and the cost of all purchases made since, and the 
cftarges attending them. 

The Cr, side shows the amount of the sales made, or of 
the avails of goods otherwise disposed of. 

If, at the time of closing Books, all be disposed of, 
then the difference of the sides will be the nett gain or 
loss by tlie sales; therefore close the account by debiting 
it «!ro,»» or crediting it ^By ProJU and Loss^^ for that 
difference per Trial Balance sheet. 

If none oe sold, there can be no gain or loss bv sales, 
nor any posts to the Cr. side of the account; therefore 
close tne account ^By Balance'*^ for the goods remaining 
per inventory (455). 

JVWto.— If. at the time of making tlie inventory, the pnocls happen, by n change in 
the market price lulneqiient to the purchasing nr llifiii, tnlie wnrih more or icMihan 
iJm amount of tlie eoMt or Dr. aide of the accoiini, thai diffiTence ix urcHUfM; a ffam 
or iats on tJiem. and must be carried to Pri^fit and I^ga tn cicwe lite account. 

48r. If part be sold and part remaining (which is ge- 
nerally the case), credit Merchandise '^By Ba/ancCy^^ i. e. 
make Balance Dr. "T'o Merchandise^^ for the amount 
unsold, per inventory: then, after adding tliis sum to the 
Cr. side of Merchandise^ ascertain the new diffi*Tence of 
the sides, which is the gain or loss on the part sold: there- 
fore, 

Close the account ^^To^^ or "i^y Pro/tt and Loss^^ for 
the amount of this new difference. 

488. A«(«.— In tlie fir«t set of Rooks In Ihiii trratlMr llmrc in, in the diflereiicr co- 
lumns of the Trial Bnlaiice siieet, a dditur ditr<'reiicc of |617U.OO. but in your in- 
/e:)tory (S:i9. K.) you «vili find a reinniiiderof Mcrchaiidii^t: auMiuittins to ^'JH76.54. 
lS>r wiilcli. crrdit MvrchandiiM; **Jiy Balance,** \. p. make Balance l>r.*'7o Jtfrr- 
chandhf AIMT6.M.** Tlii'n (ind your nrvo or real difTfrencp, which will now itidl- 
£ttt« a gnin or projit of $1706.54 : thcrelVir*' mnkt* Mirt'liniidiM^ Dr. "To profit and 
f.oih** :£4J) lor U^i< »u,ui, whicli will ctuso fAUrcJiandijte sur<:uiil 



489. Real Estate^ — ^The Dr. side shows the cost and 
charges thereon. 

The Cr. the income from it by rents, produce, or other- 
wise, and if tiie property is sold, the avails thereof by 
the sale. 

The difference, if sold, will be the gain or loss on this 
account, and it must be closed with FroJU and Loss only 
(like Insurance account, 477). But, 

If not sold, credit the account ^^By Balance^'*^ per in- 
ventory, and ascertain the new difference (as directed in 
487), which will be the ^in or loss: then 

Close the account •'7b'* or ^^ By Profit ofid Loss*^ for 
said new difference. 

490. Ship Minerva (or any other Ship)- — ^The Dr. side 
shows the cost and the charges on her. 

The Cr. tlie inco^ne by her for freight, and, if sold, the 
amount of her selling price. 

Close this account as you was directed to close that of 
Real Estate (489), under similaj circumstances. 

491. Moveables (57)* — ^TheDr. side shows the amount 
which the articles kept under this title cost. 

The Cr. nothings unless you have sold someUiing be- 
longing to this account, then it shows the amount of sales 
made. 

Credit it ^By Balance^^ for present worth of the arti- 
cles, per inventory, and then 

Close it ^ To'^ or ^Bv Profit and Loss^^ for amount of 
new difference of its sides, which will usually be a small 
loss by depreciation of value from wear. 

492. Bank and other Public Stocks. — The Dr. side 
shows the cost. 

The Cr. the produce by dividends, or sale, or botli. 
Close the account according to the directions for closing 
Real Estate (489). 

493. Shipments and Adventures.-— These accounts 
are similar in their nature to that of Merchandise (486). 

The Dr. side shows the amount of the investment and 
the charges on it. 

The Cr. (if the account sales is received), the amount 
of nett proceeds (iBr). 

The aifference is of course the gain or loss by the sales : 
therefore. 

Close the account " 7b" or "% Profit and Loss*' for 
the eain or loss. 

If the account sales have not been received, close the 
account ^^ By Balance** for the amount of the Dr. side, ur 
cost and charges. 

If the account sales of part have been received, and 
the account of course credited therefor, credit it *< By 
Balance** for the part remaining, per inventory, and as- 
certain the new difference of the sides, which will be the 
gain or loss on the part sold : then 

Close the account " To** or " By Profit and Loss** for 
said gain or loss. 

494. Merchandise in Co. — ^The Dr. side shows the 
cost of your share only of the goods, and all the charges 
since they have been in your possession (234). 

The Cr. shows the total sales, or ratlier the sales of 
both or all the shares (234), so far as they have been 
made. 

If none be sold, credit the account "jBy Balance** for 
the amount of the Dr. side per inventory. 

If alt be sold, close the account as directed in 235, 
and exemplified in 236. (^Seealsoin Original Entry {SS2)j 
and explained in 332 A'cy.] 

495. JV»/f — An »oon nlwayi* nn the Fair* of "MerchandiM! in Co." are romplf tfd 
till' account iH ckNi*'4l by an oriK'nnl rniry (235). This account Is therefore teldoM 
Icfi opi'n ill iliitf c(»iidiii'oii till the Bencral rIoHurc of the Puokii. 
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496. If pari be sold, at the time of the general closure, 
and it be not al^olutelj necessary to ascertain profit or 
loss on the sales till thej be completed, close tlie account 
with a double balance^ i. e. debit it ** 7b Balance*^ for the 
amount of the 6V. side, and credit it " By Balance*^ for 
the amount of the Dr. side, which merely closes the ac- 
count without altering the state of it otherwise, for it 
will be reopened in precisely the same state with regard 
to the relative amount of its sides, that it was in previous 
to the closure. 

497. But if circumstances render it necessary to as- 
certain the profit or losa'bn the part sold, ascertain first 
the line of division between that part and the remaining 
or unsold balance, and likewise the corresponding line 
in the amount of /irs/ cost of each share. Then calculate 
lommission on the amount of sales, and enter likewise 
oy an original entry all other charges incurred on the 
^uods, and not already charged, adding them to the Dr. 
side in the same manner (though not amount) that you 
would if all were sold. Then calculate partner's share 
>f nett proceeds, and your own of gain or loss on the 
part solcl, in tne manner usual where all is sold, and add 
them as usuav to the Dr. side (332). Then credit the 
account ^ By Balance*^ for the amount of your share of 
the remaining part, which will close the account. 



498. EXAMPLE. 



A. (mt/self) and B. had in my hands, in copartner:ihIp, 1000 bar- 
rels of flour, at 2 10 per barrel, £10,000; of which my half coat 
waa |5000, for which Merchandise Co. X. is debited, and also for 
charges thereon $100. ToUl Dr. side |5100. 
I have sold of said flour 600 barrels, at $12 — amount $7200. 
In this state of the account it becomes necessary to close it, and to 
ascertain Profit and Loss on the amotaU told. 

600 barrels cost |6000, of which my half is |3000 

400 do. remaining^ $4000, of which my half is |2000 



Proof, 1000 barrels cost |10,000, of which my share is |5000 

And of course B.*s share is divisible in the same manner. 
My commission on $7200 (amount sales), at 5 per cent is 1 3i6L 
B.'s share of nett proceeds of 600 barrels flour, viz. 

Whole cost $6000 

Charg;e8 including commission . $460 

$6460 
$6460 from $7200, leave* $740 whole gain. 
Now B.'8 half of pnme cost ($6000) is $3000 
"-'0)3 



do. gain 



($740) 



370 



do. nett proceeds is therefore $3370 

My half of gain is 370 

My half cost of the remaining 400 barrels, is as expressed above, 
$2000, for which the account must be credited *^ Bjf Balance.^ 



499. LEGER STATEMENT. 
JfvU.—The leuen of the alphabet denote the order of the entries. 
JHerchandite Co, X. 



M 


a 
b 
d 
e 
f 


ToCash (half cost) 

„ do. {charges) 

„ Commission 

„ B. (his half nelt proceeds) . 
„ Front and Loss (mjf half gain) 




15000 

100 

360 

3370 

370 


00 
00 
00 
00 
00 


n 
n 


c 
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By CBsh (sales) 

„ Balance (my half cost o/"400 ) 
barrels remaining) S 




^200 
2000 


00 
00 




19200 


00 


99200 


00 
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iiGNMENTs. — ^The Dr. side show 
rhich you have incurred on the a 
le amount of sales made, 
sold, credit the account ^ By 
of the Dr. side. 
>ld, close as directed in 174, 17 1 

x>unt. like Merehandite in Co. is always closed 
sales are completed (495. 174). 

sold, and you wish merely to 
t rendering an account sales to 1 
L double balance, as directed ii 
ing Merchandise in Co. (496). 
a wish to credit your employer 
render him an account sales, 
just in the manner (though f< 
which you would for the who 
ng in your closure all the charg 
nmission for the part sold, 

left of the goods is not mentioncMl at all in 
nent as before. 

Questions, 
the description of the third di 

try is always made to the ace 
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I be the difference of the sid 
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If part of it only be sold, what shall be done with tha 
account with regard to the residue or unsold balance ? 

Where can you obtain a statement of this balance ? 

What will be the difference of the sides when this 
entiT shall be made? 

Merchandise. — ^What does the Dr. side show? 

What does thp Cr. side show ? 

What will be the difference of the sides, if all be dis- 
posed of? 

How will you then close the account? 

What will be the difference if none be disposed of? 

How will you then close the account? 

If, at the time of taking Stock, your Merchanilise should 
be worth more or less than it cost, how would you close 
for that difference between cost and present value ? 

If part of the gootls be sold, and part unsold, how will 
you manase the balance remaining, and close the account? 

Real Estate. — What does the Dr. side of it show? 

What docs the Cr. show ? 

What will be the difference of the sides if it be sold, 
and how will you close it? 

How will you manage the balance and close the ac- 
count, if the property be not sold ? 

A Ship Account. — What does the Dr. side show ? 

.What does the Cr. side show? 

Like what account, under similar circumstances, must 
it be closed ? 

Moveables. — What does (lie Dr. side show ? 

What does the Cr. show? 
K 



38 



NEW METHOD OF TKACIIIXG ROOK-KEEPING. 



How will you manage the balance remaining and close 
the account?* * 

Bank and other Public Stocks. — What does the Dr. 
side show? 

What does the Cr. show ? 

How will jou close accounts of this kind ? 

Shipments and Adventures. — ^To what account are 
those of Shipments and Adventures similar ? 

What does the Dr. side of a Shipment or Adventure 
account show ? 

What theCr.? 

What is the dilTerence of its sides, if the account sales 
nave been received ? 

How close it ? 

How will you close it if the account sales have not 
been received ? 

How will jou proceed if the account sales of a part 
only have been received ? 

How will you then close the account ? 

Merchandise in Co. — ^What does the Dr. side show? 

What the Cr. side? 

How will you close it, if none of the goods be sold ? 

How, if all be sold ? 

Is this account ever found unclosed at the general 
balance ? 

If part be sold, and you do not care to ascertain the 
gain or loss on the sales, how will you then close it? 

But if it shall be necessary to ascertain Profit and 
Loss on the part sold, how will you proceed to the clo- 
sure ? 

Consignments* — What does the Dr. side show? 

What the Cr.? 

How will you close the account if no sales have been 
made ? 

How, if all have been sold? 

Is the account of a Consignment ever found in this 
state at tlie closure of books ? 

If part be sold, and you wish merely to close tlie ac- 
count, without ascertaining gain or loss thereon, how will 
you close? 

But if you wish to credit your employer for the part 
sold, and render an account sales, how will you manage 
the account ? 

How is the balance of a consignment used in the clo- 
sure of the part sold ? 

direction to the learner. 

Havine studied sufficiently tlie above directions, and 
answered the questions, as usual, you may proceed to 
place upon your closer sheets, the posts requisite to adjust 
and close the several accounts described. 

Havine done this, according to the directions, and to 
the satisfaction of your teacher, your may proceed to 
study the following. 

SECTION v. 

Fourth DivisioHj 
Convprising the three deferred accounts (marked iU in 
527, K.). 

501. Having now posted to the closers, on the loose 
sheets, all tiie entries requisite to close every account 
open in the Leger, except the three deferred ones (466), 
you are ready to begin the closure of these. 

502. Profit and Loss. — ^l^he Profit and Loss account, 
M>w on your Profit and Loss sheet, is, if correct, com- 

•«4Ad, ready to be closed. With this then you are to 



begin, by adding up its sides, and finding their difference 
You perceive that this paper is richlj laden with the ac« 
count of the fruits of your speculations. It contains, on 
the Dr. side, all the items of direct and of indirect loss. 

The Cr. contains, in like manner, all those of gairij 
which, it is hoped, may be always the greater in amount, 
with cverv honest man. 

The" di&erence between them, which you have just been 
directed to find, is your nett gain or loss for the time 
since your books were opened. 

Now, you must plainly perceive, that if you have 
gained, your stock or property is thereby increased^ and 
that if you have sustained loss, your substance is dimvi' 
ished to the amount of that loss. The closing of this ac- 
count will express exactly the truth in this respect, for 
if the Cr. or gain side of Profit and Loss be the larger, 
you must close it (do it first with a lead-pencil) by a 
debit " To Stock*^ for the difference of its sides, which. 
of course increases the Cr. or property side of Stock so 
much. But il ihc Dr. or loss side of Profit and Loss be 
the greater, then close it ^Bv Stock,^^ i. e. debit Stock 
" To Profit and Loss,^^ to close the latter, which in 
creases tne debt side of Stock account, and of courae 
operates as a diminution of Stock or property to tlu 
same amount. « 

503. Stock. — Having closed the Profit and Loss sheet, 
you have now to make from it a new post to Stock ac- 
count in the Leger. Do this likewise with a lead -pen oil 
for a trial, and then add up the sides of the Stock ac- 
count, and find the difference between them (with a Icad- 
pencil). 

The Dr. side of Stock contains the amount of debts 
which you owed at the commencement of tliese books, 
and if your Profit and Loss sheet exhibited a loss in busi- 
ness, the new post likewise will be found on this side. 

The Cr. side shows the. gross amount of your property 
or estate at the opening of the books, and if your busmcss 
have yielded a gain^ the 'new post will appear here to de- 
note tne amount of it. 

The difference, just now found, is the nett amount of 

TOUR ESTATE. 

JViff «.—I^av« thia account for the pment unclowd. When the cloainK posts nf 
Balance shaJI be traiurerred to iu Ita sldet will be found equal In amount. 

504. Balance- — ^You are now ready to add up the 
sides of the Balance sheet (with a pencil), and find theif 
difference. Having found it, see whether, when posted 
to the less side of Stock account, it will close it, which \\ 
ought to do. 

The Dr. side of Balance shows the gross amount <>« 
property remaining on hand, and of all debts dut you^ 
agreeing, both in particulars and amount, with the cor- 
respomUng part of the new inventory. 

The Cr. side sliows the amount of existing debts, by 
both Bills Payable, and Book Accounts, corresponding 
with the other part of the new inventory, which you owe. 

The difference is, of course, your nett property oh 
estate, or what would be left after paying all your debts. 
This then is precisely the same thing, both in essence and 
amount, that the difference of the sides of Stock is (503), 
but these differences are on opposite sidesj and wiU there- 
fore balance each otfier. 

Close this account (when found correct, i. e. when its 
difference shall agree with that of Stock) by debiting or 
crediting it " To" or «% Stock-^ for the difference of iu 
sides. 

505. But if Balance and Stock will not close each of her ^ 
there must exist an e.rror^ which must be sought, found, 
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«iwl corrected. It must have been made since jou finished 
vour Trial Balance* for that proved that there was no- 
thing in the way of the closing of all the accounts (454). 
You mu6t therefore review vour closer sheets, and per- 
haps make them over again for vour carelessness. 

506. Having so corrected tne closers (if necessary^ 
tliat the difference of the sides of Balance account will 
exactly close Stock, proceed to close, with ink, accord- 
ingly, both the closer sheets, which you have already done 
with the lead -pencil. 

Questions. 

What is the fourth division of accounts called, and 
which are they? 

Which of them must be first closed, and how will you 
begin the management of it? 

PROFnr AND Loss- — ^What does the Dr. side show? 

What does the Cr. show ? 

What is the difference of its sides ? 

If you have gained by business, how will you close this 
account, and what effect will its closure .have upon 
Stock? 

If you have lost by business, how will you close Profit 
and Loss, and how will that closure affect Stock ? 

Stock. — ^Having posted (with a pencil) the closing item 
of Profit and Loss to Sflbk account, what will you next 
do with Stock account? 

AVhat does the Dr. side of Stock contain ? 

What does the Cr. side show ? 

What is the difference of the sides of Stock ? 

What will be the closing item of this account? 

Balance. — What will be your first act towards the 
closure of Balance account? 

What trial are you directed to make with tlie differ- 
ence of the sides of Balance account ? 

Wliat does the Dr. side of Balance account show, and 
with what does it aeree in items and amount ? 

What does the Cr. side show, and with what does it 
correspond ? 

What is the difference of its sides, and what else ex- 
presses the very same thing in both essence and amount? 

Are or are not these two differences on opponte aides, 
and what is the conseouence of this fact? 

How will you close Balance account ? 

What is the necessarv conclusion, if Balance and 
Stock will not close each other, and what must, in that 
case, be done? 

Where must the error exist, and how are vo^ "'-'"•e of 
this? ^ 

WTiat is then your next business ? 

Having corrected the closer sheets, what will you do 
next? 

DIRECTION TO THE LEARNER. 

Haying learned the above directions, and answered the 
questions, proceed to adjust and close your closer sheets 
accordingly. Then compare them (27^ with the printed 
ones (528, 529), and if round to disagree therewith, you 
must make them again (a salutary exercise for you) from 
the Trial Balance. Repeat your attempts till you suc- 
ceed (505). Then proceed in the Lesson. 

SECTION VI. 

Methods of Closing the Leger. 
507. Having finished anr? closed the closer sheets, you 
may now proceed to transfer their contents to the respec- 
tive accounts in the Leger 



508. This is done principally by two meilwdsj both of 
which shall be exemplifiea in this treatise, one in the . 
closure of the Jirst set of books, and the other in that of 
the second. • 

509. The plainer, and therefore better method for a 
learner, is to state perspicuously the closing items in 
the book of original entries, and then carry them, as 
other entries are usually carried, tlirough the Journal, to 
their respective accounts in the Leger. 

510. The other is to enter the closing items or posts 
in the Le^r only, without recourse to original entries an^ 
journalizmg. 

Directions for Closing by the first Method (509). 

511. Take the Profit and Loss sheet, and from that 
side which does not contain llie Stock, or closing item of 
it (on your sheet the Cr.), omitting the first line, ^ already 
postedj^^ with its sum, make a statement or entry in 
plain (not technical) lan^age, expressive of facts (analo- 
gous to 343, in your Book), which will always follow, o( 
course, the last origim^ entry, annexing to each item its 
proper sum. 

512. This done, make in like manner anotlier entry 
(analogous to 344) from the other side of the Profit and 
Loss sheet, annexing the proper sums. 

513. Now journalize these two entries, debiting and 
• crediting according to the facts expressed by the Profit 

and Loss sheet, and post them in the usual manner, 
closing (419), as you proceed, each account that is there- 
by balancecl, but leaving unclosed those to which a 
balance post is yet to be made. 

JV0(«.— After the closing item thall be poeted to an account, you must not merely 
write the footing of it at tlie bottom, iruathug thai the aerontit i> halanctd, but mu^ 
previoualy add up again tlie money columns to ascertain certainly that fact. 

514. Now take the Balance sheet, and from that side 
which does not contain the Stock, or closing; item of it 
(on yourSf the Dr.), make a third statement Analogous to 
345, in your Book), adding the proper sums. 

515. JV*9t«.— This entry will be an abstract of tlie inventory of praperiy and iebU 
reeehabU, and the following one, of that of debu payaUe (S&l). 

516. Then make, in like manner, the fourth and last 
entrv, or statement, from the other side of Balance sheet 
(analogous to 346, in your Book), adding to each item its 
respective sum, accoraing to the JSalance sheet. 

517. Now journalize and post these items, opening 
Balance account in the Leger, and closing, as you pro- 
ceed, every account which shall remain unclosed — and the 
closure of the Leger will then be complete. 

/Hreetioii.— Now clean off with India-rubber all pencil marits, and whatever elaf 
defaces your Books. 

Questions. 

Having closed the closers, what is next to be done P 

How is tJiis to be done, and what say you of ^e me- 
thods of doing it? 

Describe the first method. 

Describe the second method. 

What are the directions for making the first original 
entry for closure? 

What are the directions for making the second ditto? 

What are you directed to do next? 

Is it necessary to add up the columns of your Leger 
when you close accounts in it? 

What is to be done when you have posted the two 
Profit and Loss entries ? 

From which side of each closer sheet, are you directed 
to make the first closure entry of each ? 

What will the two Balance* entries be ? 
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How are you directed to make the other balance entry 
ivhich is the last in the Journal ? 

What have you then to demand what will be the conse- 
quence of doing it ? ^ 

When your Leger shall be fully closed, what have you 
then to do ? 

DIRECTION^ TO THE LEARNER. 

5l7i. Having studied well tlie above directions, and 
answered the questions, you may now act accordingly. 
But you have not to make entirely the entries above m- 
recte^d to be made. They are already partially printed 
in your Book of Original Entries (343, 4, 5, and 61. 
But they lack the sums which belong to them. To eacn 
item, therefore, you have to add its proper sum, taking 
it from the proper closer sheet. A little attention to tlie 
subject will enable you to fill these blanks correctly. Do 
it first with a lead-pencil, and when finished, to the satis- 
faction of your teacher, or to correspond with the Key 
(343, &c. ), write them with ink. You are then to add 
up and carry the sum total of each entry into the columns 
or the Book, as other totals are qgyied. 

Then journalize them so that tMy shall correspond with 
the closer sheets; i. e. make FroJU and Loss and Balance 
Dr. and Cr. in the Journal, as they are on the closers, and 
make the other accounts Drs. and Crs. accordingly. 

Then post and close as directed in 517. 

Having closed all the accounts, and cleaned off your 
Leger, proceed to the following directions. 

SECTION VII. 

Directions for Reopening the Leger. 

518, When you intend to transfer your accounts to a 
new Leger, you are to follow tne same directions for 
opening, your new Journal, from the new inventory, and 
for beginning your new Leger, that you did at the com- 
mencement of the last set. 

519. But when it is intended to continue the accounts 
mihe old Books, you are to reopen your Leger by merely 
bringing down from those old closed accounts, which had 
in their closure the item ^^Balance^^ (not those which are 



closed with Profit and Loss only) the said balance post tc 
the side of the account opposite to that on which it wa ^ 
used in the closure. Thus, to reopen Stock, write on the 
creditor side, directly below the closing lines, ^^ B-j 
Balance, ig70811.39," and to reopen Merchandise, write 
on the Dr. side, " To Balance^ rf9876^4," taking these 
sums, each from the opposite side of its respective account. 
Do likewise with every other account wnich was closed 
with a balance item. 

5£0. With respect to Profit and Loss account and its 
branches, and indeed all accounts not closed with balance, 
there is of course no balance to bring down, with which 
to reopen them, but they are to be used, when occasion 
shall require their use, just as they were before the general 
balance. 

521. Rule now a new monthly proof sheet (439), and 
prove the reopening of the Leger, as you would a montii^s 
postings (440), omitting in your new proof sheet the fol- 
lowing accounts, viz. Ileal Estate, Stephen Girard, Ship- 
ment to London, Isaac Howell, United States Bank Stocky 
Smithes Consignment, and then your Leger will be ready 
to receive new postings as before. 

Questions. 

What is the method of opeimg new Books for the old 
accounts? ^ 

What is the method of reopening tlie accounts in the 
old Leger? 

What description of accounts can be reopened, and 
what cannot ? 

What is observed concerning Profit and Loss and its 
branches, with regard to their being reopened ? 

When you have thus reopened the old accounts, what 
is next to be done to prove the correctness of your work ? 

DIRECTION TO THE LEARNER. 

Do now with your L^cr as directed in 519 and 521. 
Having proved your reopened balances, and compared 
your proof (279) with 530, K., and thus prepared your 
Leger for the reception of new postings, turn to 347. 
Journal, and proceed as there directed to Lesson 12. 



CONTINUATION OF LESSON XV. 

Directions for Closing the Leger by the Second JHethod (^510) 



522. Copy the Profit and Loss sheet, already closed 
([except the upper line, ^ already posted,^^ and its sum), 
into tne Leger, annexing it to the Profit and Loss account, 
of which it 18, in fact, a continuation ; add up its money 
columns, to be sure that their amounts be equal, andf, 
having found them so, close it with ruled lines. 

523. Post hence every closing item, beginning with 
Interest, to its respective account m the Leger, as ny the 
first method you was directed (513^ to post it from the 
Journal, and close those that shall ne thereby balanced, 
as directed in 513 (419^. 

524. Having done tnis, open <^ Balance" account in 
the Leeer, and copy thereinto oi/ tlie items on both sides 
of the balance sheet, including the closing item, and close 
it with lines. 

525. Then post these items, as directed for those of 
Profit and Loss (523), to their respective accounts in the 
Leger, beginning with Cash, and close every account with 
lines as you proceed, the last of which, in a regular pro- 
cedure, will be Stock — and your Leger will be completely 
closed (518). 



JWff.— Ai ]rou are now to post from one part of the Leger to another, and no> 
ftom the Jounial aa usual, how wfll you till the Joumal-folio-coIiifDn of the Leftftr t 
Fill It with the Jjtger-foXia of the respective cloMrs, and to distinguish these folios 
fW>m those of the Journal, do it with rsd-nU. If this be not convenient, let the 
eolmnii be blank. 

Questions. 

What are you directed to do with the Profit and Loss 
sheet in closing Books by the second method ? 

When you have thus copied and closed it in the Leger, 
what is next to be done with it? 

What is to be done with tiie Balance sheets and with 
the Balance account in the Leger when opened ? 

What will be the last account closed in the Leger? 

DIRECTION TO THE LEARNER. 

Having studied the above directions understanding! v* 
obey them in the disposal of your closer sheets, and t!)e 
closure of all your accounts — and your work will be 
finished . 

You may now peruse carefully the Key, particularly 
the specimens of Auxiliary Books (534, &c.^. and the ar- 
ticle nn General Partnership (589, &c.). 
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